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1 HA3ZHAYEHMHME U OBJACTH IPUMEHEHUWSA

Hacrosimee monoxeHune SBISETCS OCHOBHBIM JOKYMEHTOM, YCTaHABJIMBAIOIIUM (yHKIWH,
npaBa, 00S3aHHOCTH W OTBETCTBEHHOCTH oT/ena «[IyOmaHbni NeHTp npaBoBoi U conpanb-
HO¥M uHbOopMarmmy (manee - Otmen). TpeGopanus Ionoxenns ABIsOTCS 00A3aTENBHBIMH
JUTS Bcex coTpyaHuKkoB Othena.

Otxen sABISETCS CaMOCTOATENBHBIM CTPYKTYPHBIM IIOZIpa3fielieHHeM TIOCyapCTBEHHOIO
6r0/pKeTHOrO yupexaeHus KynbTyphl «KemepoBckas obiacTHas HaydHast GHOMMOTEKAa HM.
B. 1. ®enoporay (nanee - bubnmmortexa).

Hestensrocts OTaena ompejenseT 3aMecTHTeNb AUpeKTopa no 6mbimmoreunoii pabore
bubmiotexn.

2 HOPMATHUBHOE OBECIIEYEHHE

Koncrurynus Poccuiickoit @enepanuu (IpuUHSITa BCEHAPOHEIM rojiocoBanuemM 12.12.1993,
B JICHCTBYIOMEH pelakiy ¢ H3MEHEHUSIMHU).

3aKoHBEI ¥ MHBIE HOPMATHBHO-IIPaBOBhIE akThl Poccuiickoit Denepanuu, pernaMeHTHPYIO-
M€ JAEATEIBHOCTh TOCYJApCTBEHHOrO OIOKETHOTO YUpexkIeHus KyabTyphl «KeMmepoBckas
obsacTHas Hay4dHas 6ubmmorexa uM. B.Jl. ®enoposay.

Vka3 Ilpesugenta PO ot 28.06.1993 No 966 «O  Konnenmuu npaBoBoi uHpopMaTH3sa-
muu Poccuny» (B AeHCTBYIONMEH PENAKIIAY C H3MEHEHUSIMHU).

3aKOHEI ¥ MHEIE HOPMATHBHO-TIPABOBEIE akThl KeMepoBCcKo# 06/1acTH, periiaMeHTHPYIOMHUe
JEATENBHOCTh TOCYAapCTBEHHOro GIOKETHOTO yUpeKAeHUS KyIbTyphl «Kemeporckas 00-
nacTHas HaydHas 6ubmmorteka uMm. B.JI. ®emoposay.

T'OCT ISO 9000-2011 Cucremsl MeHeKMeHTa KauecTBa. OCHOBHEIE TTOJIOKEHHS H CJIO-
Bapb.

T'OCT ISO 9001-2011 Crcrems! MeHeDKMeHTa KadecTBa. 1peboBanust.

I'OCT P 7.0.20-2014 CUBHM]I bubmuoreynas cTaTHCTHKA: ITOKA3aTeNH U €IMHHUIIEI HCYUC-
TICHHS.

VYcTaB u apyrue opraHu3aliORHO-HOPMAaTHBHEIE IOKYMEHTB! TOCYJapCTBEHHOIO OIODKET-
HOTO yupexaeHus KynbTyphl «KemepoBckas obnacTHas HaydHad Oubmorexa um. B.JI. De-
JOpOBay.

3 OIPEAEJIEHUA U COKPAIIIEHUS

B HacrosmeM ITonoxernn HCHOJB3YIOTCA CICIYIOMIHE OIMPEAC/ICHUA H COKPaICHUA:

33

3.4

Bassl gannsix (BJI) — 5abop KaHHBIX, KOTOPHIA HOCTATOYEH JUIs YCTAHOBJIECHHOM LIENH U
[IPEACTaB/IEH Ha MAIIMHHOM HOCHTENE B BH/IE, I03BOJISIONIEM OCYIIECTBATH aBTOMATH3UPO-
BaHHYIO nepepaboTKy conepkameiics B HeM HHQOpMaIHy;

Bubauorexa - Iocymapcreensoe GropKkeTHOE yupexaeHHe KynbTypsl «KemepoBckas 06-
nacTHas HaydHas 6ubnuoreka um. B.JI. @enoposar;
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I'OCT - TocynapcTBeHHBIH CTaHAAPT;
Undopmannonno-npasossie cucTemb! (UIIC) — oprannu3aliioHHO - YIOPSIOYECHHEIE CO-
BOKYITHOCTH JOKYMEHTOB 3aKOHOJaTenbcTBA P@ U WHGOPMAMOHHBIX TEXHOJIOTHH, B TOM

qUCiIe C UCIIOIb30BAHAEM CPEJICTB BEIUUCIUTENBHOM TEXHUKHE M CBSI3H, PEaIA3YIOMHUX TIpo-
1ecchl HH(POPMAIIMOHHO-TIPABOBOr0 obecrnedenus Beex chep AesTebHOCTH

IMonoxenne - TOKAIBHBIM aKT, YCTAHABIMBAIOIMINN HOPSIOK pabOTEl CTPYKTYPHOIO IIOJI-
pasaenenus, GyHKIMH, TpaBa, 0053aHHOCTH M OTBETCTBEHHOCTD;

Ioas3oBaTenu — QuspUeckre ¥ IOPUIMYECKHE JIHIIA, a TakkKe auna, obpamaromuecs B
bubnroTeky depes 31eKTpOHHBIE HH)OPMAHOHHEIE CETH;

IIIIIIHA - ITyGnuuHbni HEHTp NTPaBOBOH HH(QOpPMAIKH;
IIIICH — [Ty6imasemii MeHTp MPaBOBOM M COMMAIBEHON HHPOPMAIAN;

Cucrema menekmenTa kagecrBa (CMK) — cucrema MeHeKMEHTa U1 PYKOBOJICTBA M
YIIpaBJICHUS OpraHu3alueil IPUMEHUTENIBHO K Ka9eCTBY.

TpanunuoHHbIe pecypcebl — Ie9aTHbIE TOKYMEHTHI;

Yuapemnrens Bubanorexu - AenapraMeHT KyJIbTyphl M HallMOHAIbHOH monuTuku Keme-
poBcKoii 061acTu;

9P - 3NEKTPOHHBIE PECYPCHL

4 HOEJIb U 3ATAYM OTAEJA

4.1 llens - obecmedeHue CBOOOTHOTO AOCTYNA MOIb30BaTeNel K HH(MOPMAIMOHHO-IPABOBEIM
pecypcaMm B 3JIEKTPOHHOM BHZE ¥ OQUIHATHHEIM NEPUOIWYECKHM H3/IaHHAM 110 IpaBy B Tpa-
JUIIMOHHOM BUJIE.

4.2 3agaun:

42.1 nonynspusanus UI1C cpemu monbs3oBaTenei;

422 HOBHIIIICHHE TTPABOCO3HAHUS ¥ IIPABOBOM KyJIBTYPHI IPaXiaH;

423 IpefoCTaBIEHHE TpaXIaHaM OeCIUIaTHON IOpUANYECKOH TOMOIIH;

424 koopaunanus pesrensHocTH [THITN 6n6muorex Kemeposckok obmacty;

4.2.5 y4acThe B HCCiefoBaHuax nmo m3ydenuio nestensroctr [T Kemeposckoit 00-
TIacTH;

4.2.6 crocobcTBOBaTE Mosuionupopanuio nesrensHoctu [T Kemeposcko# obmna-

3:d

cTH Ha OQHIMATBEHOM HMHTEpHET-TopTaje 1'oCcyaapCTBEHHOM CHCTEMBI IPaBOBOK
HHGOPMAIIMHA WWW.Dravo.gov.ru.

5 OCHOBHBIE ®YHKIIMHA OTJIEJIA

Opranu3yer MOJHOIEHHOE HH(POPMAlHOHHO-IIPaBOBOE 00CIIYKUBAaHHE MOJTE30BATENIEH.
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®opmupyer GoHa HHGOPMAHOHHO-TIPABOBEIX PECYPCOB.
O6ecnieunBaeT MOMOJTHEHHE, aKTYATH3ALHI0 B COXPaHHOCTh MpaBoBhIX BJI.
OcymecTBageT okazaHue OecriaTHON IOPHINYECKOH TOMOIITH HACEIEHHIO.

OcyImecTBAsSET CTATHCTHYECKUIN ydUeT IoKkasaTesield paboThl: MOCEIEeHHe, YACIO0 I0Ib30Ba-
TeJei, Bblaga JOKYMEHTOB, CIIPABKH ¥ KOHCYJIBTAll{, MaCCOBBIE MEPOIIPUSATHS.

W3yuaeT noTpeGHOCTH TPpaX/iaH B aKTyaIbHOM PaBOBOH HHPOPMAITHH.
Opraaunsyer o6y4eHne noms3oBareneit ymenunio paborars B UIIC.

[TpOROUT MPOCBETHTENHCKAE MEPOIIPHUATHUS, HAIPaB/ICHHBIE HA MTOBBIICHUE IIPABOBOM, CO-
IHATBHON M MOTPeOUTENBHOM KYJIbTYPhI IrpaskKIaH.

Oxa3sbIBaeT METOAMYECKYIO M KOHCYIbTaTuBHyI0 nomoms [T 6ubmorex Kemeposckoit
obnacry.

Anamsupyet u 0606maer gesrensaocTs [TIIIN Kemeponckoit obmactu.
OkaskIBaeT MIaTHLIE yCIyrd B cooTBeTcTBHHE C [IpefickypanTom bubimorexs.
6 OPrAHM3AIMA NEATEJBHOCTH OTAEJIA
Otmen paboTaeT B COOTBETCTBHH C IU1aHOM pabotel Otmena u bubmmorekw.
Crpyxtypa u mraT OTena onpeaeieHsl TaTHRIM pacnucanieM bubmmorexn.

PyxoBomurenem Otnena sBisieTcs 3aBeyIOMEAN, KOTOPhIX Ha3HAYaeTCs W 0CBOOOKAaeTCA
OT JOJDKHOCTH AUpeKTOpoM bubmmorekw.

3apenyromuii opraamsyer pabory OtThena ¥ HECeT OTBETCTBEHHOCTH 3a OpPraHHM3alyio U
comepxkanue paborel Otrmena. PacmopsbkeHus 3aBeyiomero o6s3aTenbHBI U BCEX
corpyaaukoB OTaerna.

Corpymaukun Otpena Ha3HAYAIOTCS Ha JODKHOCTE W OCBODOXKIAIOTCS OT JOJDKHOCTH
[Ipuxazom mupexropa bubmuorexn.

OOGS3aHHOCTH  3aBEAYIOIIEr0 W  COTPYAHHKOB  ONpPENENAIOTCH  JODKHOCTHBIMH
HHCTPYKLUSMH, YTBEPXNIEHHEIME JEpeKTopoM brubmmoTexn.

B crpykrypy Othena BXOAST CHEIHANHCTHI, OIpEleNCHHBIE N0 (QYHKIMOHAIBHEIM
00s13aHHOCTSAM: 3aBEeYIOIIHHA, TTIaBHbIH OHOIMOTEKaph, BEAYIIUHA METOIUCT.

Pexum pabGoter Othena sBisercs IBYXCMEHHBIM, B cooTBeTcTBHM ¢ IlpaBmnammu
BHYTPEHHEro TPyIOBOro pacnopsaka bubmiorexs.

7 B3AUMOJIEWCTBHUE OTAEJIA

Otmen B3auMOIEHCTBYeT ¢ aaMUHHCTpanueidl bubmmorexu mo Bompocam OpraHW3alldH
paboTel ¥ 0 PUHAHCOBEIM BOIIPOCAM.
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7.2 Otpen B3aUMOJEHCTBYET CO BCEMH CTPYKTYPHEIMH HOApasjieleHusMu bubimorexu nmpu
o0CITy)XMBaHHU CBOMX NOJNH30BATENEH, B paMkax oO0meOubIMOTeYHBIX MEpONpHITHH, a
TaK)Ke B PEIICHHHU NTPOM3BOACTBEHHBIX 3aa4.

7.3  Bsaummopeiictyer ¢ IleHTpoM crienuaabHOM cBs3u U uHGopManun OeneparbHOM CIyKOB!
oxpaasl Poccuiickoii ®enepamun B Kemeporckoit obmactn B pamkax Cornamenus o6
uH(GOPMAIIHOHHO-TIPABOBOM B3aMMOJCHCTBHM H B COOTBETCTBHH C JEHCTBYIOIIMM
3aKOHO/IATEECTBOM.

7.4  Otgmen cotpymHm4yaer ¢ oprammsanusmu, npenoctasisomumu UIIC: OO0 «Komnanws
JAI-IBA» (KoucymsrautlLmoc), OO0 «IIpaBoroii nentp «I'apant», 'K «Crasnapm.

7.5  BzammopgeiictByer c [ILIIN B 1pyrux ropojax u peraoHax.

7.6  B3aumonelcTByeT CO CTOPOHHMMH OpraHU3alMsIMA Pa3HOTO yPOBHH.
7 TIPABA COTPYJHUKOB OTIAEJIA

Jlns peayizanidy BO3JIOKEHHBIX 3a1ad coTpyAHuku OTaena UMEIOT IpaBo:

8.1 VuacrBoBath B 0OCYXICHWH  HAYYHO-METOJWYECKHX, IIPOHM3BOACTBEHHBIX H
OpraHW3aIHOHHBIX BOIPOCOB, CBI3aHHBIX C AATENFHOCTHI0 Bubmorexu u Otaena;

8.2 BHOCHTE TIpeIjioxKeHus 10 COBEPIIEHCTROBAHMIO JesTenbHocTH brubmiorexku u Otnena;

83 [Monyuats ot amvunKcTpanul bubmruoTekn, CTPYKTYpHBIX nofipaznencHuii bubmiorexu u
ombmmoTex obmacta rHGOpMAIHIO, He0OX0oTUMYIO yIs AesTenbHOCTH OTena;

84 Il1aaupoBaTh CBOKO AESTEILHOCTD, OIPENEss TEXHOJIOTHIO, (POPMEI B METOAB! paboThl B
YCTaHOBJICHHOM TMOPSIIKE;

8.5  TIlo cornacoBanuio ¢ aiMUHUCTpanuei BUOIHOTEKH MPHUBJIEKATh K OPraHU3alii MacCOBBIX
Mepomnpustuit Otena COTpyJHAKOB IPYTUX CTPYKTYPHBIX noapasenenuii bubmaorexu;

8.6 IIpencTaBnsaTs K MOOMIPEHHUIO OTIMYMBIIMXCS COTPYAHUKOB OT/IEna;

8.7  IlpemcTaBUTENBCTBOBATH MO IIOPYYEHHIO AaIMWHUCTpanuM bubimorekm B JApyrux
YUPSKIOCHHAX W OpraHu3alisx II0 BOIpPOCaM, HEMOCPEACTBEHHO CBS3aHHBIX C
nesTensHOCTRIO0 Bubmorexu 1 Otnena;

8.8 Ilpaea © 00sf3aHHOCTH COTPYAHHKOB OTaena yCTaHaBIUBAIOTCA JIOJDKHOCTHBIMH
HHCTPYKIASMH.

8 OTBETCTBEHHOCTH COTPYJHHMKOB OTAEJIA
Corpynauku OTena HecyT OTBETCTBEHHOCTb 3a.

9.1 Henannexariee wucnonHeHHe (YHKIHE, BO3JIOXKEHHBIX HacTosmuM IloioxeHHeM,
NPHKa3aMK M PacTIOPSDKSHUSIMHE (YCTHBIX M ITUCBMEHHBIX) pyKoBoJicTBa bubnmmoreku;

9.2  HecobmoneHue COTPYOHHKAMH TMOApa3[elICHHs TPYOOBOM M  HCHOJHHTEILCKOH
JTACTIATUTAHEL,
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HGCBOCBPCMCHHOE IIpEOOCTABJICHHE OTYETHBIX [JOKYMEHTOB, PeE3yJ/IbTaTOB aHalli3a,
HENOCTOBEPHOCTH CBEIICHHH B HUX;

HexauecTBeHHOE BEIEHHUE TOKYMEHTOB,

Hecobmonenne mpaBAn TeXHAKH 0€30MacHOCTH, OXPaHBl TpyJAa, IPOH3BOACTBEHHOH
CaHWTapHH, OKAPHOH 3aIUTEL

Pasrnamenue nepcoHaNbHBIX JAaHHBIX I10JIb30BaTENel MM COTpYyAHMKOB bubnmorexu, B
MOPSIIKE, YCTAaHOBJICHHOM JEHCTBYIOIIMM 3aKoHOAaTenbcTBOM Poccuiickoi @enepaiu.
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4 CIIMCOK PACCBUIIKH

KOBTPOJIBHBIE IK3EMILIADLI JOKYMEHTA:

Orpen xagpos.

Yurennble KONHH I0KYMEHTA:

JIoKyMeHTOBE T,

Otmen «ITy6muaHER HEHTP IPABOBOM U CONMMATBEHON HHOOPMAITHN),;

Caiit, uaTpacaiit KemepoBckoit o6nactroi Hayuno# 6ubnmorexu um. B.J1. ®énopora.
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